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Obligatory instructions for bachelor and diploma thesis making under Tomas Maier supervision.
1. Competition
· The student will prepare aim of the final thesis – what he (she) wants to solve in his final thesis.
· The student must have some idea where to get the data. If the final thesis is something like case study of some enterprise etc, the student must have a promise
 of chosen enterprise that the chosen enterprise can make access for the student to use economical data of the enterprise. Of course, the promise can be only oral.
· The topic of the final thesis can be partially changed by the student to better correspond the student view.
2. Assignment of the final thesis
· After the successful competition the student will be accepted while the student creates the assignment by himself (herself) and the supervisor accepts it during next personal meeting with the supervisor. Till this step the student is not accepted in IS and doesn’t have formally supervisor!!!

· One sample assignment you can see here: https://home.czu.cz/maiert/requirement-for-bt-and-dt, so the student can get an idea how it should be.
· Objectives of thesis: Should be approximately three sentences what the student wants to do. It is not necessary to be exactly the same as the objectives in the final version of the thesis, but too many differences are not possible.
· In the part Methodology should be generally mentioned methods which will be used, for example:

- Basic statistical methods

- SWOT analysis

- Survey
- Etc.

It is possible to use in the final thesis version different methods, but too many differences are not possible.

· The proposed extent of the thesis should be 60 – 80 pages, the size of bachelor thesis should be 40 – 60 pages.

· There should be approximately 5 keywords.

· Making thesis should be without Consultant.
· In part Recommended information sources (literature) should be 10 publications for master thesis and 5 publications for bachelor thesis. This will be done according to the standards (including ISBN, resp. ISSN)
· It is necessary that the assignment form must be accepted till one month after competition. If not, so the supervisor supposes that is no more interested in the topic.

· Than the assignment form in IS must be accepted by supervisor, head of the department, study program garant and the dean of the faculty.

· Without completed and approved assignment by supervisor is no possible to get any credit.

3. The thesis must have structrure as professional work:

· Name
· Abstract
· Key words

· Methodology
· Introduction
· Theoretical part

· Analytical (empirical) part, own added value

· Results, conclusions

· Can be the supplements

· Literature (can be different comparing to the publications in assignment)
· Can be acknowledgement, table of contents, abbreviation list etc.

4. Formal aspects of the final thesis
· All the texts will be without orthographical mistakes, if the student has problems with the writing form of English, he must ask somebody for the correction before sending it to the supervisor. The texts with orthographical mistakes will be send back to the student without reading.

· The thesis must have OWN ADDED VALUE.
· If in the text is detected plagiarism, the situation will be soluted according to Czech Author's Law and internal rules of CULS and FEM.
· For references check official rules.

· Better not to use “ich form” in the text. Use neutral passive form.
5. References
Reference is verbatim rewrite of the sentence, couple of sentences or some small paragraph from some source (book, internet etc). Every reference must be well highlighted.
It is really not possible to assemble some part of the text only from references. Usually the author must further work with the reference, to critically evaluate the reference, to compare various references etc.

6. Tables, graphs etc.

Also not own graphs, tables, diagrams etc are citations. It is necessary to number these objects. Don’t forget to write down which units are used. The reason of using graphs, tables, and diagrams is to make the thesis (text) clearer; to every graph, table, diagram must be added by some comment in the text.
7. Credits
Without approved assignment is not possible to get any credit.

· For getting the first credit must be usually done Objectives, semi-finished Methodology and semi-finished the Theoretical part.

· For getting the second credit must be done the Theoretical part, must be done Objectives and methodology.

· For getting the third credit the thesis must be done.
The texts can be sent to the supervisor teacher only by email in Word document form (doc, docx). The name of the file must include surname of the student.
The student (not the supervisor teacher) must follow all the deadlines. Don’t forget that the supervisor teacher needs some time to read the texts; the student must focus on time reserves. Sometimes can supervisor teacher forget to read some text; in this case the student should remember the supervisor teacher.

The thesis is made in the Department of Economics, so the main topic of every thesis must be economics.

8. Participation in the internship related to his/her diploma thesis
For getting the credit from participation in the internship related to his/her diploma thesis is necessary only to bring confirmed form; it must be confirmed by any business entity.
9. Most often mistakes
- Mainly The theoretical part is scissors-and-paste!

- The final theses does not have own ideas, alalysis, results!

- Many orthographical mistakes in the text.
- Analysis cannot be the aim. Analysis is method.
Last note:

If the student will contact the supervisor by email in case it is evidently necessary to have dialog (consultation, phone call), the supervisor will not answer this kinds of emails. Also the supervisor is not answering to email question when are office hours. It is possible to check it here: https://home.czu.cz/maiert/uvod.
By signing on competition the student accepts these rules.
If you have any question don’t hesitate to visit me in my office.
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